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Adding a Sender to the Safe Senders List in
Microsoft Outlook

Step 1: On the Ribbon, from the Home tab, in the Delete group, select Junk.

Send / Receive

Step 2: From the drop-down list, select Junk E-mail Options.

Delete | Reply  Reply rorward E"“EMD
3@Junk' All

..'-@ Block Sender

Mever Block Sender
Never Block Sender's Domain (@example.com)

Never Block this Group or Mailing List

Junk E-mail Options...

Step 3: Select the Safe Senders tab.

F
Junk E-mail Options [T
_pr_'5| Safe Senders isaie Recpients | Blocked Senders | Internatianal |

@ E-mail from addresses or domain names on your Safe Senders List wil
= never be treated as unk a-mail.
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Step 4: Click Add.

o ﬁ’

Junk E-mail Options

Options | Safe Senders | safe Reapients | Blocked Senders | international

E-mail from addresses or domain names on your Safe Senders List will

ﬁ" never be freated as junk e-mail,

BSOSO | | S

Step 5: In the Add address or domain dialog box, type an email address or domain.
Type in the below 2 addresses one after the other
1. eaccpay@stoneforestaccounts.com.sg
2. eservices@stoneforestaccounts.com.sg

i )
Add address or domain @

Enter an e-mail address or Internet domain name to be added
to the list.

Examples: someone @example.com, @example.com, or
example.com

CK ] [ Cancel

Step 6: Click OK.

Add address or domain ﬁ

Enter an e-mail address or Internet domain name to be added
to the list,

eaccpay@stoneforestaccounts.com.sg

Examples: someone@example.com, @example.com, or
example.com

[ 0K ] [ Cancel
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Step 7: In the Junk E-mail Options dialog box, click Apply to save your changes. Emails from this

sender will now be prevented from automatically going to your Junk E-mail folder.

Junk E-mail Options It

Options | Safe Senders | safe Reapients | Blacked Senders | internaienal

ﬂ E-mail from addresses or domain names on your Safe Senders List wil
—| never be reated as junk e-mail,

eaccpayi@stoneforestaccounts.com.eg Ll

eservicesi@stoneforestaccounts.com.eg

Import from Fle...

Export to File...

Ajso trust e-mail from my Contacts
Automabcally add people 1 e-mai to the Safe Senders List

Adding a Sender to the Safe Senders List in Microsoft Outlook 3




